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ENGL H lOOlC-003· COMPOSITION AND LANGUAGE 
FALL 1997 
TUESDAYS/THURSDAYS 8:00-9: 15 AM 
INSTRUCTOR: LEANN SMITH 
OFFICE: CH329 
COLEMAN HALL 313 
OFFICE HOURS: 1:00-2:00 PM TUES/THURS AND BY APPOINTMENT 
MAILBOX: CH 308 
OFFICE PHONE: 6319 
E-MAIL ADDRESS: lsmith2@juno.com 
COURSE DESCRIPTION: This course introduces the reading and writing of expressive, expository and 
persuasive essays. Attention is given to effective expression, clear structure, adequate development, and 
documentation of sources. PREREQUISITE: ENG 1000 or proficiency in basic skills as determined by the 
English Department. 
GUIDELINES: All students with an ACT English score of 15 or above (13 on old ACT) are placed in English 
IOOIC. Students with ACT scores below the cut-off-or with no ACT scores on file-are placed in ENG 1000: 
Fundamentals of English, a basic review of grammar, punctuation, and spelling, which also includes instruction in 
writing sentences, paragraphs, and brief essays. 
OBJECTIVES: This course instructs students in: 
• writing expository and persuasive papers that reflect a clear command of the writing process. 
• writing purposeful, adequately developed sentences and paragraphs with maximum clarity. 
• using standard written English in both thought conveyance and syntactic construction. 
• developing skills in critical reading, in listening, and in evaluating culturally diverse course materials and in 
becoming more discerning readers and editors of their own writing. 
REQUIRED TEXTS AND MATERIALS: Must be obtained before class on 8-28 
Axelrod and Cooper, St. Martin's Guide to Writing. 4th Ed. 
Hirschberg, et al. One World. Many Cultures. 2nd ed. 
Hodges, et al. Harbrace College Handbook. 12th ed. 
A standard college-level dictionary 
A notebook for class notes 
A folder for ongoing papers/draftsfpeer reviews, etc. 
A separate folder for use as a midterm and final writing portfolio 
COURSE REQUIREl\ffiNTS AND POLICIES: 
I. You will be required to write often both in and out of class, to read selections that may be assigned from the 
texts, to participate in classroom discussion, to refer to the handbook when necessary, to complete all classroom 
exercises and essays, and to attend conferences when scheduled. You are also expected to keep track of all of your 
work-drafts, peer reviews, instructor comments, etc. You will submit to me both a mid-term and a final writing 
portfolio each of which should include the final copies of the essays as well as all accompanying materials. 
2. Specific requirements include: 
• Five 3-5 page double-spaced typewritten essays. 
• One midterm portfolio 
• One final portfolio 
• 2 conferences with me 
• Planning exercises, peer reviews and evaluations, course readings, and class participation and discussion. 
3. Since this course involves a great deal of class participation, it is essential that you attend. ATTENDANCE is 
expected at every class session, and PROMPTNESS is expected as well. Remember, if you are absent from class 
you are held responsible for the material covered in your absence. This includes any assignments given or 
collected. In other words, it is up to you to "get caught up." If tardiness or absences become excessive, your grade 
will be affected. With each unexcused absence after three, I will reduce your overall grade by one full letter 
grade. In addition, if you are consistently late for class, you will also be penalized. Three tardies=l unexcused 
absence. I know that emergencies and unavoidable circumstances do arise, so please contact me as soon as 
possible so that we may discuss the nature of the absence. 
4. MAKE UPS AND LATE PAPERS: Any work that is turned in after its due date will receive a grade reduction. 
For each class period an assignment is late, it will be lowered a letter grade. 
EVALUATION: You will complete an in-class diagnostic writing which will NOT be :figured into the overall 
course grade. You will be required to write and revise 5 evaluated but non-scored essays out-of-class that will be 
compiled into a mid-term and a final writing portfolio. The portfolios should include the :finished essays as well as 
all accompanying materials including but not limited to planning exercises, previous drafts, peer reviews, and 
instructor comments. Your final portfolio will also include a "portfolio essay." Additional guidelines for 
preparing the portfolios will be given later in the semester. Quizzes may also be given at any time throughout the 
semester if deemed necessary. Feel free to come to me and discuss your work and/or grade anytime. 
Failure to complete all individual essays and both of the portfolios will result in a grade of N/C for the 
course. 
A percentage breakdown is as follows: 
Midterm portfolio = 30% 
Final portfolio = 60% 
Peer evaluation, 
conference and class preparedness, 
and participation = 10% 
The course grade will be determined using 
the following scale: 
100-90%=A 
89-80%=B 
79-70%=C 
69% and Below=N/C 
Your writing will be assessed analytically according to 5 factors. 
Focus 
Development 
Organization 
Style, Mechanics, and Spelling 
Planning and Audience consideration 
ENGLISH DEPARTMENT STATEMENT CONCERNING PLAGIARISM: Any teacher who 
discovers an act ofplagiarism-"The appropriation or imitation of the language, ideas and/or thoughts of another 
author, and representation of them as one's original work" (Random house Dictionary of the English Language}-
has the right and the responsibility to impose upon the guilty student an appropriate penalty, up to and including 
immediate assignment of a grade of F for the assignment and a grade of N/C for the course, and to report the 
incident to the Judicial Affairs Office. 
INFORMATION FOR STUDENTS WITH DISABLILTIES: Students who have a documented 
disability and wish to receive academic accommodations, please contact the Coordinator of the Office of Disability 
Services at 581-6583 as soon as possible. 
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